Best Practices in Academic Writing

All of your assignments, from discussion posts to writing assignments, should be written in
formal academic prose. Think of it as the opposite of informal speech. Academic writing has
certain conventions, and they are summarized in this document.

Academic writing guidelines
I Use first person point of view sparingly: I, me, we, our, us, etc. “I” is acceptable when
you are making a strong claim, such as “I would argu







Working with sources
Working with sources is an important aspect of academic writing.

Finding sources

For books, use the library catalogue at the link below by clicking on the tab for “books &
journals”:

https://www.valdosta.edu/academics/library/

For other book sources, and for articles, use the Art research guide that the library provides:
https://libguides.valdosta.edu/art




that the artist wrote in a primary source. Interpretations are original work and belong to the









Plagiarism

Review the plagiarism po



References

Regardless of the type of quotation, each quotation needs its own reference listing the source
and the page number for the quotation.

Chicago stylethe citation format used in art history is called the Chicago style. It is named after
the University of Chicago Press. The press requires submissions to be formatted in this
particular style, and it publishes a guide to the style called The Chicago Manuaf &tyle
f You may also use the Turabian style in place of the Chicago style; Turabian is a simplified
version of the Chicago style.
I See Sayre, pp. 88-91, and the library’s Citation Guide for more information on the
Chicago style.
T Afootnote to Kleiner’s discussion of Caravaggio would look like this.’

How to make a footnote:

You create one in Microsoft Word by going to the “Insert” menu and selecting “Insert footnote”

(on a Mac; procedure is similar on a PC).
Do not use the footer and type footnotes directly into the footer—because footers are
designed to repeat information from page to page, and you need a method that will
allow for different information on each page.

How to format a footnote:
Footnotes use commas to separate the parts of the entry. These parts should always include
the author’s name, the title of the source, the publication location and date, and the page
number for the specific quotation.
I For more specific formatting information, consult the sources listed above, and the
Chicago Manual of Style Online at http://www.chicagomanualofstyle.org/home.html
o0 See especially their quick guide
I Different kinds of sources require different kinds of citations. For instance, a website
would have a different citatiG[( )] TJ(q)-011E035F>-3<0003>] TJETtsh-011E03BT5Rer]12 0 612 792 reW*




Works Cited: The last page of your paper should be a “Works Cited” page, listing any
publications cited within the footnotes of the paper.

I This page should list ONLY publications that you cited in the paper—meaning, that you
used for direct or indirect quotations.

f Sometimes a “bibliography” may be used in addition to, or rather than, a Works Cited
page. A bibliography can include sources not being cited, as it is not simply a list of
works cited in the paper. You might use a bibliography after a Works Cited page to show
off any sources that you consulted, but did not cite within the paper. This kind of
bibliography will show your teacher that you are aware of the source and did consider
using it.

o0 A bibliography might also be used at the beginning of a project to show sources
that will be considered for use later in the paper. If asked to do an “annotated
bibliography,” that means to include short descriptions of each source. See
examples at end of document in bibliography and other resources section.

I Entries in a works cited or bibliography list must be arranged alphabetically by last
name. Entries should not be numbered.

I  Single space each entry, but double space between entries.

I See examples on following page.

How to format references on a Works Cited page:

f In the Chicago style format for a Works Cited entry, use periods to separate the parts of
the entry. These parts should always include the author’s name, the title of the source,
the publication location and date, and only for articles, the page numbers of the entire
article.

Examples:

Book citations

Sample:

D’Alleva, Anne. Look! The Fundamentals of Art Histd@xd edition. Upper Saddle River:
Pearson, 2010.

Formula:
Author last name, author first name. Title in italicsEdition number, if given on copyright page.
City of publication: Name of publisher, copyright year.

Article citations
Sample:
Soth, Lauren. "Van Gogh's Agony." The Art Bulletir$8, no. 2 (1986): 301-13.

Formula:
Author last name, author first name. “Article title in quotation marks.” Journal title in italics
volume number, issue number (publication year): page numbers for entire article.



Article or chapter in an edited book

Sample:

Courbet, Gustave. “Statement on Realism” [1855]. In Art in Theory 181-890Q ed. Charles
Harrison and Paul Wood, 372-374. Oxford: Blackwell, 1998.

Formula:
Author last name, author first name. “Article title in quotation marks.” Book
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[Sample Cover Page for a paper longer than 5 pages]
Title [first part can be poetic]:

2"d part of title should specify artist/works that are addressed in the paper

Name of student
Course number and title
Professor of course

Date submitted
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[Sample header for a paper that is 5 pages or less]
Name of student
Course number and title
Professor of course
Date submitted
Title of paper

Essay begins here, with each paragraph indented one tab. The first paragraph is
WKH LOWURGXFWLRQ <RXU RSHQLQJ LV \RXU ILUVW PRYH
attention. It is common to begin with description of an artwork and then set up the issue
being addressed in the paper. The introduction can vary from one paragraph long to
three paragraphs long depending on the length of the paper, but it should always

include a thesis that states what you will argue in the paper. | recommend using a
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Sample Outline

l.aper

Title of Paper
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V. Conclusion
A. Summary of argument and stakes

B. Closing: what thiargument contributes to the field or makes possible
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