


FDWH Navigation

The available dashboards (report collections) can be accessed from the “Dashboards” item in
the upper-right corner of the application. Select “Financial Dashboards” to view the available
FDWH report tabs:

Home  Catalog Favorites + Dashboards« Create+ Openw @

Fens csos o BT ";'L':}t-n & Fﬂl:'r“{Ef' HEEF ﬂ IH“-Il ’J"I-| e B e Dol |mn"m!" R P L R

[ FpHashbeakd

i L s E o W 1 e 1 O, DY el eros O LT Wy T FET T - T

. e . v
| e | | IJ'I-- Dimmmmind Fioe
: ) ERCS R v I T

The available reports can be selected with the tabs at the top of the Financial Dashboards page:
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Alternatively, recently accessed reports can be opened on the “Home” page:

ards— Ia Publishred Repgriing Dashbo.
nancial Dashboards=—m... Report Job E Fi
T it Fluswe—. . __ !
i '_ I-" .'I A licma s el gt e
| .ﬂirrnr'l _ __

Page | 2



Selecting Report Parameters

Option 1: Direct Entry — manually enter a code in the appropriate textbox. You can use a semi-colon
between codes if you wish to view results for more than one specific parameter:
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Option 2: Select from List — select one or more codes from the dropdown menu. Note:
Administrators who have access to many budget areas may not see every available code in the list
and would need to click “More/Search” to see all available items:
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Option 3: Search — Select “More/Search” from a dropdown list to make selections from a complete
list of available values. Add/remove selections with the arrows in the middle and click “OK” when
done:
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Viewing and Exporting Results

Once you have made the appropriate selections, click “Apply” to view the results:
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By default, the report will only display the first 30 rows of information. Use the arrows at the
bottom to navigate through or display the rest of the information:

[Ty P

- SEC T Acct.
Onel

581 Acct,

Once you have queried the information you need, you can export the data to an appropriate
format for sharing or manipulating outside of the OBI reporting system:
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